
Freedom of Information Policy for Michigan Statewide Independent Living Council:
Proposed Effective Date: March 2015
Purpose: 

To ensure Freedom of Information requests presented to the SILC Office are processed in a timely fashion under the Michigan Freedom of Information Act.
Procedure:

1. SILC will designate a Freedom of Information Officer to assist the public with requests for official records of the SILC.  It is the responsibility of this officer to follow the Michigan Freedom of Information Act regarding time frames of the request, reasons for denial and any necessary costs.
2. Requests for SILC records pursuant to the Freedom of Information act must designate the record(s) with reasonable specificity.

3. SILC staff will maintain a written record of the date of all FOIA requests, the date they were completed and if they were not completed the reasons why.

Charges:

1. When minimum search time is required, there will be no charge for production of a requested document.

2. When extensive search time is required to provide the documents, charges are based upon the cost of lowed compensated employee. 

3. SILC may require partial payment in advance.  If such advance payment is required, the time allowed for response stops running until the requestor responds. 


