

Michigan Statewide Independent Living Council

Position Description
Position: 
SILC Executive Director

Reports to: 
SILC Council

Purpose: 
Provides leadership, administrative and organizational support to the Michigan Statewide Independent Living Council (SILC) to achieve the federally-mandated duties of SILC, as defined in the Workforce Innovations & Opportunities Act (WIOA) of 2014.

Classification: FTE, exempt

Essential Functions:

· Provides leadership and administrative support the SILC to fulfill the federally-mandated duties as defined in WOIA 2014:

· Jointly develop the State Plan for Independent Living (SPIL)
· Monitor, review, and evaluate the implementation of the SPIL;

· Meet regularly, and ensure that such meetings of the Council are open to the public and sufficient advance notice of such meetings is provided;

· Submit to the Administrator such periodic reports as the Administrator may reasonably request, 

· Coordinate activities with other entities in the State that provide services similar to or complementary to independent living services, such as entities that facilitate the provision of or provide long-term community-based services and supports.

· Work with SILC Council, Designated State Entity (DSE), CIL Network and other IL service providers to encourage and promote a consistent, high level, quality Independent Living program in Michigan;
· Actively coordinates with SILC council members, Disability Network/Michigan & member CILs and other IL Service providers identified in the SPIL, on strategies to resource and implement goals and objectives of the SPIL;

· Coordinates with the SILC council members to develop the strategic direction for SILC, including, but not limited to, establishing policies and procedures for efficient and effective SILC operations;

· Ensures timely completion and submission of SPIL monitoring reports, 704 reports, operational grant reports and any other reports, as requested;

· Actively engages with Michigan’s CIL Network based on relevant SPIL objectives;
· Positively promote the image of Independent Living with all current and future stakeholders;

· Coordinates the writing and submission of the annual operations grant to the DSE;
· Works with SILC Executive Committee to develop an annual resource plan (i.e. budget) for presentation to the SILC and DSE;

· Ensures SILC funds are managed and accounted for in accordance with the SILC approved budget, SILCs financial policies and procedures and grant requirements;
· Supervises and evaluates the work of SILC employees;

· Implements and monitors adherence to the organizations policies and procedures, as established by SILC;

· Actively engages in the partnership between SILC and Disability Network/Michigan (DN/M);
· Provides leadership and support regarding the Michigan Statewide Database System;

· Coordinates with DN/M regarding technical assistance and training needs; and conducts trainings as necessary;
· Assist SILC with council recruitment activities, including working with the Governor’s Appointments Office, at the direction of the council;

· Frequent travel throughout the State of Michigan is required, national travel anticipated 1-2 trips per year;
· Performs other duties as assigned.

Qualifications & Skills Required:

· Personal experience with disability and/or extensive knowledge of disability issues;
· Demonstrated knowledge regarding the  IL philosophy;
· Demonstrated ability to work in a collaborative working environment;
· Excellent verbal and written communication skills;
· Experience in supporting similar councils or boards;
· Experience with grant writing & report writing;
· Experience with outcomes management systems and data analysis;
· Demonstrated knowledge regarding fiscal management and budgeting;
· Bachelor’s Degree required, with 3 or more years of leadership experience;
· Personal transportation with a valid driver’s license and proof of insurance as required by law, or ability to establish personal transportation.

